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Rajbhasha Ekak

Indian Institute of Technology Bhubaneswar

Sub : Minutes of 12" meeting of Official Language Implementation Committee

The 12™ Official Language Implementation Committee meeting was held on 10" March, 2016 at 04.30 PM in
the Board Room, Toshali Bhawan campus. The meeting was presided over by Prof. R.K. Panda, Director-In
charge. In the meeting following members were present:-

Dr. R.K. Singh, PIC, Rajbhasha Ekak
Dr. D. Gunasekaran, Registrar
Dr. Rajan Jha, Asst. Professor, SBS A

Dr. P.K.Sahu, Asst. Professor, SES

Dr. Bibhuti Bhusan Sahu, Dy. Librarian

1.

2.

3

4.

5. Dr. Animesh Mandal, Asst. Professor, SMMM&E

6.

7. Shri Manas Kumar Behera, Asst. Registrar (Acad. & R & D)
8.

Shri Nitin Jain, Jr. Hindi Translator & Member Secretary (OLIC)

Chairman welcomed all the members in the meeting. With the permission of the chair member secretary
initiated the proceedings as per the agenda. Before starting the proceedings the Chairman requested to brief
OLIC mandate and past decision of the OLIC. Member secretary had briefed the same along with steps taken

by the Institute to implement Official Language policy of Government of India. Thereafter, discussion started
as per agenda.items.

Item No. 12.0 Confirmation of Minutes of last meeting:- The member secretary moved the motion for
confirmation of the minutes of the last meeting held on 24.11.2015. It was discussed and accepted
;unanimously.

If,em No.12.1 Follow up action on decision taken at last meeting: - The member secretary apprised the
Chairman & Committee members about the action on decision taken at last meeting. The main points were:-

1) Documents come under section 3(3) must issue in Bilingual: - The member secretary apprised the
Chairman and Committee members about the provision for compliance of Section 3(3). He has also
mentioned that, in the last meeting Director has given instruction for issuing of all documents which comes
under Section 3(3) in bilingual from Academic & Establishment Section. In this regard, Rajbhasha Ekak has
written a letter to respective heads of that section for preparation of documents in Bilingual.

Chairman said that, we do not consider only obligation for implementing official language in the institute, we
also think regarding practical aspects of its implementation. He said that in all the section a standard kind of
format is used on daily basis and we start with preparing such documents in bilingual. He has also said that

the recruitment documents like joining order, reliving order may also be prepared in Bilingual from R & D
Section.

Action — Rajbhasha Ekak/ All Asst. Registrars’ / Deputy Registrar/ Registrar




- ii) Workshop to improve Hindi Correspondence — Rajbhasha Ekak has organized a two days’ workshop for all
officers/employees/ personal secretaries of the Institute. During the workshop training has been imparted on
Official language policy, compliance on Hindi on Daily office work and use of Hindi Covering letter for every
outgoing letters from the Institute.

Action — Registrar/ All Asst. Registrars’/ Rajbhasha Ekak

iii) Check points for progressive use of Official Language — In the last meeting Director has suggested that
online application used for recruitment purpose may also be prepared in bilingual. In this regard, Rajbhasha
Ekak had written a letter to Chairman, CITSC & Asst. Registrar for preparation of online application in
bilingual.

As per the decision on last meeting an officer order had been issued to observe every Wednesday as Hindi
day.

Chairman suggested to issue a circular to all HOS’s, Faculty members, Officers and staff members requesting
to prepares Nameplates, Visiting Cards, Letter Heads, Banner for Seminars/ Workshops etc. in bilingual only.

Action — Registrar/Asst. Registrar (Estt.)/Rajbhasha Ekak

ltem No. 12.1 Status of Hindi Correspondence in Hindi: - Dr. Raj Kumar Singh, PIC, Rajbhasha had apprised
the committee that we are lagging to achieve the target for Hindi correspondence as prescribed in the annual
program of Official Language Department, MHA, GOI, for which we are receiving regular letter from Ministry
to improve the Hindi correspondence. Members of the committee suggested to use Hindi covering letter for
letters which is going outside the institute and preparation of standard type of letter in bilingual format which
issued regularly by Academic Section for students.

ltem No. 12.2 Inspection Report of different sections: - The committee members were apprised that
Rajbhasha Ekak had done Official Language Implementation inspection during 04.02.2016 to 10.02.2016 in
different sections/offices of the Institute. During the inspection it was found that few section has improved
their work in Hindi. Inspection summary was circulated to all the committee members. During the inspections
the concerned employees were informed regarding violation of Section 3(3), Hindi Noting, and Hindi
Correspondence etc. and also imparted training on Hindi typing on their desktop, preparation of noting etc.
‘Chairman advised to take necessary step to achieve the prescribed target in step wise manner.

I{‘ém No.12.3 Discussion on decision of TOLIC Bhubaneswar: - The committee members were apprised that
Department of Official language, Ministry of Home Affairs, GOI has appointed Prof. R.V.Raja Kumar, Director
as Chairman, TOLIC. The first meeting under the chairmanship of our Director was held on 29.01.2016.
Member Secretary briefed the minutes of the TOLIC meeting to committee members. The committee
member unanimously agreed that we must ensure to implement Official Language policy in our institute as
we have to advise other offices to implement the official language policy.

Item No. 12.4 Any other issue with permission of Chairman: - No issue were come up from the members of
the committee. Chairman advised that minutes of this meeting may also be prepared in English along with
routine practice of preparing the minutes of OLIC meeting in Hindi. The same may be circulated among all the
faculty & staff members of the Institute, to make them aware of decision taken on OLIC meeting. He also
stressed that all the employees must try their best to achieve the prescribed target. He also wished to publish
“Aaj ka vichar” on our Institute website.

With vote of thanks from Dr. Raj Kumar Singh, PIC, Rajbhasha the meeting concluded.

—

(Registrar) " *



